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13 SEP 1963

MEMORANDUM FOR: Deputy Director (Science and Technology)
SUBJECT ¢ ILongevity Awards Ceremony

1. As you know, 18 September 1963 will be the Agency's six-
teenth anniversary. We are plenning to hold our third annusl
Longevity Awards Ceremony on that dsy. At that ceremony, we will
bresent Certificates' to employees who completed elther ten or
fifteen years of Agency service between 19 September 1962 and 18
September 1963.

2. I hope that you will be sble to Participate in this cere-
mony. A representative group of employees will receive their Cer-
tificates from Mr. MeCone during this ceremony. Another group has
been selected to barticipate as observers. A number of employees
vwho are entitled to Certificates will not be present at this cere-
mony. We have sent & memorandum to you asgking thet these employees
recelve thelr Certificates at appropriste ceremonies.

3. A plece has been reserved for you on the stage, and I
would appreciste it 1f you could be there by 11:50 a.m. on 18 Sep-
tember. If you cannot attend snd wish to designate an alternate,
would you please advise me or

. hchols
irector of Personnel
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